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Application for Volunteer


Your application will be treated in the strictest confidence
	Title and Surname:
	

	Previous Surname: (if applicable)
	

	First Name/s:
	



1.  General information about you
	Home Address:
	Address for communications: (if different)

	Home telephone no:
	
	Mobile no:
	

	Email address:



Are you aware of any matter which might call into question your integrity as a volunteer or bring you into disrepute?
Yes 				No			
	If yes, please give brief details:









Weekly Volunteering
	Please note that all volunteers working in the school on a regular basis will need a DBS
certificate*. This is organised and paid for by the school and will require you to complete an online form and bring in proof of ID.

	Your availability: (Please circle all the times which you are available)
Mon               Tues           Weds           Thurs          Fri
AM/PM      AM/PM      AM/PM      AM/PM      AM/PM
	Preferred hours: (E.g., full day, half day)

	Do you have a preferred age range you would like to volunteer with?
(Please note that regular volunteers will not be placed in a year group where they have a child)

Early Years            Key Stage One            Key Stage Two           Don’t mind



	Please tell us about any relevant skills, training, qualifications, previous volunteering
experience or relevant employment:


	Volunteer Reserves
Please note that all volunteers working with children/in school occasionally will need to be DBS checked*

	Your availability: (Please circle all the times which you are available)
Mon                 Tues              Weds            Thurs                Fri
AM/PM         AM/PM         AM/PM         AM/PM         AM/PM


	What kind of support would you be willing to give?
(Please tick all that apply)

Accompanying different classes on trips when they are struggling to find enough         parent helpers.

Taking down a display and putting up new backing paper/mounting work.

Helping with one off admin tasks (such as sorting new reading books)







	* DBS clearance (Disclosure and Barring Service), allows organisations to gain access to criminal records in order to safeguard children and vulnerable adults from individuals who may be unsuitable. Schools are designated ‘regulated activity providers’ and it is a legal requirement that adults in regular contact with the children are subject to an enhanced DBS check. This will disclose to the school any offences on your record, even if they have been spent. Depending on the nature and timing of the offence, this may not necessarily prevent you from working in school.




2.  Employment
Present or most recent employment details
	Name and address of employer:

	Job title:
	

	Date started:
	

	Date of leaving: (if applicable)
	

	Main duties and responsibilities:
(Please use separate page if necessary)
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National Insurance number
(You can obtain this information from the Department of Social Security)
	
	
	
	
	
	
	
	
	



3.  Referees
Give details of two people to whom you are not related and to whom a request for a reference can be made; one should be your current employer, or if you are currently unemployed, your last employer.
	Reference 1
	
	Reference 2
	

	Name:
	
	Name:
	

	Relationship to you:
	
	Relationship to you:
	

	Address:
	
	Address:
	

	Contact tel no:
	
	Contact tel no:
	

	Email address:
	
	Email address:
	



4.  Criminal Offences
If the post you have applied for is exempt from the Rehabilitation of Offenders Act (ROA) 1974 (refer to job documentation), you must disclose details of any spent or unspent cautions or convictions.  Appointment to posts exempt from the ROA will be subject to the successful candidate obtaining an enhanced disclosure from the Criminal Records Bureau to KCC’s satisfaction.  We would also ask that you also make known details of any police reprimands, cautions or warnings that are likely to be disclosed by the request of an enhanced disclosure from the Criminal Records Bureau.  For all other posts, only unspent cautions or convictions need to be disclosed. 
Have you ever been cautioned, convicted or received a Police Reprimand or Warning?

Yes       	No     




If you have answered yes, please provide details in the box below:
Details of any relevant cautions or convictions:
	



I understand that any volunteer time, if offered, will be subject to the information on this form being correct, and I can confirm that no valid information has been wilfully withheld. 
 Protecting your personal information
The School retains on file information from this form and any attached documents.  This is required for recruitment of volunteers and the prevention and detection of fraud.  All information will be dealt with in accordance with the data protection legislation.
 Protecting your personal information
I understand the personal data provided will be retained on file within a secure personnel system.  Access to such data is restricted to personnel staff, in accordance with Data Protection requirements and is used solely to ensure KCC meets its obligations under equality legislation.  Data is not attributed to an individual in any reporting.
Signed:							Date:






	Please return this form via email to admin@stethelbertsschool.co.uk or via the school office.
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